Planning Worksheet
Complete this worksheet before selecting a journal or publisher or use it to assess an outlet you are already considering.
Work through each section and add brief notes in the response column. Use the completed worksheet to inform your journal shortlist and submission decisions.

1. Researcher and manuscript details
	No.
	Question
	Response or notes

	1.1
	Record your ORCID iD.
	



	1.2
	Record your active Western Sydney University email address (e.g., @westernsydney.edu.au OR student.westernsydney.edu.au)
	



	1.3
	Briefly define your manuscript. Include the working title, article type, topic and abstract (where available)
	





2. Purpose, audience, and timeframe
	No.
	Question
	Response or notes

	2.1
	What are the publication goals in your work plan, project plan, grant application, candidature plan, or research strategy, e.g., to publish in Q1 journals?
	



	2.2
	Who is the intended audience for your manuscript? Are they located in a specific country or region?
	



	2.3
	Does your work need to be translated into another language to reach your intended audience? If yes, which language(s)?
	



	2.4
	What is your intended publishing timeframe and pathway (e.g., publish within 12 months (or by a specific date). Must be open access)
	



	2.5
	Do you intend to share your manuscript on a preprint server before submitting it to a journal or before publication?
	





3. Research classification and impact
	No.
	Question
	Response or notes

	3.1
	Which Field of Research and Socio-Economic Objective codes apply to your manuscript? List these.
	



	3.2
	What is the real-world impact of your research? Consider the social, cultural, environmental, economic, policy, clinical, educational, industry, or community outcomes your research may contribute to.
	



	3.3
	Does your research support one or more United Nations Sustainable Development Goals? If yes, which are they?
	





4. Authorship and collaboration
	No.
	Question
	Response or notes

	4.1
	Will you collaborate with other experts on this manuscript? If yes, who are they?
	



	4.2
	Have all authors discussed authorship, contribution, order, corresponding author responsibilities, and approval processes?
	





5. Funding and compliance
	No.
	Question
	Response or notes

	5.1
	Do you have access to funds to cover publishing costs, such as an Article Processing Charge or other publication fee? If yes, how much? (See also 2.4, as this will help determine where you can publish)
	



	5.2
	Is the research subject to any publishing, funder, institutional, ethics, or compliance requirements? What are these requirements?
	



	5.3
	Are there compliance matters that need to be addressed before submission? What are they, e.g., human ethics, etc.
	





6. Rights, content, data and sharing
	No.
	Question
	Response or notes

	6.1
	Will you use third-party content (e.g., figures, tables, etc.) in the manuscript?
	



	6.2
	Have you considered what rights you need to retain?
	



	6.3
	Will the project generate or reuse research data?
	



	6.4
	Will the manuscript have related outputs, such as datasets, code, supplementary files, reports, presentations, or media? Will they require a DOI?
	



	6.5
	Where will you archive and share your research outputs?
	



	6.6
	Which version of the research output will you be able to openly share?
	




Refer to Develop a Publishing Plan for guidance on completing this worksheet.
Support
Contact the Open Publishing Librarian for help with your publishing plan: LibraryResearch@westernsydney.edu.au 
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