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TIMETABLE (ALLOCATE+) USER GUIDE
1. To view the timetable, go to www.westernsydney.edu.au/timetable and select the link for Allocate+:
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2. The new Allocate+ timetable viewer will open:
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3. You can search for a unit to see it’s timetable by typing in the unit code or description under the heading ‘Search Subjects’:
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4. Click on ‘Search’ to see your search results. They will appear in the ‘Subjects’ box. Use the scroll bar on the right to view all of the search results:
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5. You can narrow down a search result by using the ‘Advanced Filter’ options. Click on the arrow to the right of the ‘Advanced Filter’ heading. 
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This will open the filter options: 
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6. Tick the required fields by clicking on each. You can choose more than 1 option: 
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Click on ‘Search’ and matching results will display in the ‘Subjects’ box.

Note: You can also search for units by using the Advanced Filter option and leaving ‘Code/Description’ field blank. Select your filter options and click ‘Search’. The ‘Day and Time’ filter options will also help to narrow your search. If your search comes up with no results, your search options may be too narrow so you should adjust these and search again.
7. Click on the required unit from the search results in the ‘Subjects’ box. This will add the unit to the ‘Selected Subjects’ box. You can add multiple units to the ‘Selected Subjects’ box:
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8. Once you have added units to the ‘Selected Subjects’ box, click on ‘Show Timetable.’ All units added to the ‘Selected Subjects’ box will appear on the grid to the right: 
[image: image10.png]—
| Day | Week | Month All weeks |«
300833_14.AUT_PARR_D S
Microbiology 1 F
eoo . Mon Tue hu Fn sun
300849_14-AUT_PARR_D
Physical Chemistry Fl
(XX 0000
300828_14-AUT_PARR_D
Physics 1 & 1000
(05 X
300700_14-AUT_PARR_D 11:00
Statistical Decision Making &
(X s X-]
1200
1200
1400
15:00
e -
17:00
1800
1200






9. You can also view these details in list view, by clicking on the list icon on the top right hand corner:
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10. You can toggle between the list and grid views by clicking on each icon: 
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11. If you hover your mouse over one of the units in the ‘Selected Subjects’ box, it will highlight the particular activities corresponding to that unit in the grid:
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12. Under each unit added to the ‘Selected Subjects’ box, you will see three icons:
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 This button will direct you to the handbook for that unit.
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 This number refers to the number of activities listed for that unit. For instance, in the above example 300700_14-AUT_PARR_D has 6 activities listed. One of those activities is the Lecture on Wednesday at 10am. There are also 5 classes listed, of which you can choose 1. 
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 This button allows you to delete units from the ‘Selected Subjects’ box.
If you deselect one of the tick boxes next to a unit, it will stay in the ‘Selected Subjects’ box, however, it will not appear on the grid view. 
13. If you have multiple activities appearing in the same box on the grid, this could indicate a clash. Click on the relevant activities to view more details, including the specific dates you will need to attend class (the dates appear in the ‘weeks’ row). This may help you investigate whether the two activities do indeed clash:
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