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Independent Contractor Evaluation Checklist and Declaration
Name of Activity/Project: ………………………………………………………………………………….
Recommended Contractor/s: ……………………………………………………………………………
Period of Engagement: ……………………………………………………………………………………………
A. Evaluation Checklist
· The employment status of the recommended contractor must be determined at or before the time of employment or engagement. 

· Please review the University’s policy on the Engagement of Independent Contractors and the guidelines provided for assessing the nature of the relationship between the University and the external party for the provision of temporary services. 

· To assess if the recommended contractor above is an Employee or an Independent Contractor for tax and superannuation purposes please complete the Australian Taxation Office Employee/contractor decision tool. 
Note: for Google Chrome users please click on the above link to access the decision tool. For Internet Explorer users please copy the following web address to your browser for access to the decision tool: https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=ECDTSGET&anchor=ECDTSGET/questions/ECDT#ECDTSGET/questions/ECDT.
· Where the Employee/contractor decision tool assesses the recommended contractor above to be an Independent Contractor, please complete the declaration below and ensure the following documents are kept on file for audit purposes:
a. this completed  Independent Contractor Evaluation Checklist and Declaration and printed result of Employee/contractor decision tool assessment;

b. a copy of the Sub-contractors Statement;

c. evidence of relevant insurance;

d. a copy of the letter of engagement; and

e. a copy of the contract for services.

· Where the Employee/contractor decision tool assesses the recommended contractor listed above to be an employee, please contact your OPC HR Business Partner.
B. Declaration

I have reviewed the University’s policy on the Engagement of Independent Contractors and the guidelines provided for assessing the nature of the relationship between the University and the external party for the provision of temporary services.  The Employee/contractor decision tool has been completed and has assessed the recommended contractor listed above to be an Independent Contractor. 
Signed:

Completed by: …………………………………………….…… Date ……/……/……       (Signature of Business Unit Head/Dean)

Notes: 
· Please ensure a copy of this completed Independent Contractor Evaluation Checklist and Declaration (signed) and printed result of Employee/contractor decision tool assessment are submitted by the contractor with their first invoice.
· Where individual circumstances are not clear regarding the assessment, please contact the Senior Operations Accountant (l.dincog@westernsydney.edu.au) for guidance.
