
Creating Colour Keys

1- Select Edit Colour Key
Click Edit Colour Key to create a Colour Key that will allow you to identify and 
organise your audio chunks in the most effective way. You may want to create a 
Colour Key that can be used over the course of a module or maybe create one 
specifically intended for your next lecture. Colour Keys can be created to 
achieve a wide range of study skills tasks including research, revision, essay 
composition, organising deadlines and assessments, and analysing interviews.

2- Choose Add or Edit
There are several existing Colour Keys that can be used as a starting point when 
you create your own. Select a Colour Key to use as a template, click Add, then 
give your new Colour Key a name. Alternatively, you can adjust an existing 
template by choosing Edit.

3- Rename your colours
To rename a chunk or section colour, slow click twice on the name in the same 
way as renaming a file on your desktop (i.e not a double-click). Alternatively, 
select the colour and press F2. Think about what information you want to 
highlight. It could be something quite generic that applies to a number of 
situations or something very specific for when you want to gather detail on a 
topic.

4- Choose a custom colour
Double-clicking on a colour allows you to replace it with one from the colour 
palette or you can pick a custom colour from the colour spectrum.



6- Save your Colour Key
When you’re happy, hit Save. If you’ve edited a Colour Key (rather than adding a 
new one) you will be asked for confirmation to replace the existing Colour Key. 
If you have created a new Colour Key, you will be prompted to give the key a 
name.

Adding a Colour Template from the Sonocent Recorder App
Once you’ve transferred your project from your Sonocent Recorder app to your computer, you then have the 
option to set the Colour Key you created on the app as a template that can be used on future Audio Notetaker 
projects. Simply click Edit Colour Key and just above the list of templates you will see the Colour Key used in your 
Sonocent Recorder project. To save it as a template in Audio Notetaker, hit Edit and then Save.

Adding a Colour Template from another Project
When you open a project that has a Colour Key not yet saved on your computer then the key will be greyed-out 
and in italics. You can continue to use the key, but if you want to use it for other projects then you need to save it. 
Simply click Edit Colour Key and just above the list of templates you will see the unsaved Colour Key. To save it as 
a template, hit Edit and then Save.

5- Add additional colours
Insert additional chunk or section colours by clicking the Add button. You can 
also reorder your colours by clicking and dragging.


