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How to complete a Board/Board Committee Continual 
Disclosure on conflicts of interest and material interests 

The following information explains how to complete the Board/Board Committee 
Continual Disclosure. 

Please note: if you are a staff member who is not a member of the Board of Trustees or 
a Director of a controlled entity of the University, please record your continual disclosure 
either as a University employee or University Senior Executive, whichever is applicable. 

It is a standing agenda item on all Board and Board Committee agendas to declare all 
conflicts of interest and material interests. The Office of Governance Services will record all 
declared interests from the relevant meeting onto the Register after the end of the meeting 
– you do not have to record the declared interests on the Register yourself. After the 
meeting, you will receive an email confirmation that your declared interests have been 
entered on the Register as shown below.  

 

 

 

The email will also provide you with an option to view the declaration online by clicking on 
Go To The Record, and how to save and print your declaration should you wish to do so.   
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All declared interests from meetings will be part of the meeting materials. 

Please note that these declared interests in meetings will form part of your Annual 
Declaration, where you acknowledge that all interests have been declared and managed for 
the year.  

Between November and mid-January of a particular year, the Office of Governance Services 
will send you an email (as shown below) attaching a list of your declared interests prior to 
you completing your Annual Declaration on the Register. Please be reminded that you do 
not have to enter your previously declared interests on the Register again for the purpose of 
completing your Annual Declaration. 
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To access the video training on how to complete your Annual Declaration on the Register, 
please see the relevant video in the Training section of the Conflicts of Interest and 
Material Interest webpage.  

 

 

https://www.westernsydney.edu.au/about_uws/leadership/governance/conflicts_of_interests_and_material_interests
https://www.westernsydney.edu.au/about_uws/leadership/governance/conflicts_of_interests_and_material_interests

