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How to complete a Board/Board Committee Continual Disclosure

How to complete a Board/Board Committee Continual
Disclosure on conflicts of interest and material interests

The following information explains how to complete the Board/Board Committee
Continual Disclosure.

Please note: if you are a staff member who is not a member of the Board of Trustees or
a Director of a controlled entity of the University, please record your continual disclosure
either as a University employee or University Senior Executive, whichever is applicable.

It is a standing agenda item on all Board and Board Committee agendas to declare all
conflicts of interest and material interests. The Office of Governance Services will record all
declared interests from the relevant meeting onto the Register after the end of the meeting
— you do not have to record the declared interests on the Register yourself. After the
meeting, you will receive an email confirmation that your declared interests have been
entered on the Register as shown below.

14 AM

cht Administrator

Your meeting D:a(ation has been recorded and confirmed by OGS [1000700]

Hello Zan Lee

Your conflict of interest declaration submitted at the latest meeting has been recorded and confirmed by the Office of Governance Services on
Western Sydney University's online declaration register

No action is required.

A list of all submitted and confirmed declarations will be available at the next meeting, as part of the meeting papers

You may view the confirmed declaration by clicking the button below:

Go To The Record

Thank you.
Would you like to print your declaration?

1. View your declaration online

2. Click "Reports” on right hand side of form

The email will also provide you with an option to view the declaration online by clicking on
Go To The Record, and how to save and print your declaration should you wish to do so.
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rotecht Administrator

Your meeting Declaration has been recorded and confirmed by OGS [1000700]

Hello Zan Lee

Your conflict of interest declaration submitted at the latest meeting has been recorded and confirmed by the Office of Governance Services on
Western Sydney University's online declaration register.

No action is requi
A list of all submy confirmed declarations will be available at the next meeting, as part of the meeting papers.

You may view the confirmed declaration by clicking the button below:

Thank you.

Would you like to print your declaration?

1. View your declaration online

2. Click "Reports” on right hand side of form

All declared interests from meetings will be part of the meeting materials.

Please note that these declared interests in meetings will form part of your Annual
Declaration, where you acknowledge that all interests have been declared and managed for
the year.

Between November and mid-January of a particular year, the Office of Governance Services
will send you an email (as shown below) attaching a list of your declared interests prior to
you completing your Annual Declaration on the Register. Please be reminded that you do
not have to enter your previously declared interests on the Register again for the purpose of
completing your Annual Declaration.

Mon 4/11/2019 1:05 PM
Sophie Buck
1 ‘ For Action: Annual Declaration for Western Sydney University

Ta

IE? report
7~ | 22KB

Dear Matt,

Step 1:
Please find attached the list of material interests that you have declared previously to the University. The first step is to review the attached list and let me know if there are any changes that need to be
send you a new version to review. Please just focus on the list of declared interests, and disregard the other information in the attached report. If the list is correct, please just proceed to step 2 below.

Step 2:

Once you are happy with the list, you need log into the register te submit your annual declaration and Key Management Personnel (KMP) certificate. Before you do this, please watch the instructional vid|
on the Conflict of Interest website, including copies of the new Conflict of Interest Policy.

Log in to Registe
The annual declaration must be completed by 10 January 2020. If you can do it earlier than this, that would be much appreciated, as it is a good opportunity for us to test the system and correct any issu

Many thanks in advance,
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To access the video training on how to complete your Annual Declaration on the Register,
please see the relevant video in the Training section of the Conflicts of Interest and
Material Interest webpage.
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LEADERSHIP & GOVERNANCE

Leadershipand ~ Conflicts of Interests and Material Interests
Governance
Western Sydney University has implemented a framework for the identification, declaration, and management of conflicts of interests and

Executive material interests for University employees and others engaged in University business. This is detailed in the University's Conflicts of Interest
Policy, Conflicts of Interest Procedures, and Conflicts of interest Guidelines.

v

> Chancellor I'here are two main reasons why a Conflicts of Interest framework exists at the University:
> Vice-Chancellor and 1. It is committed to conducting its business and delivering higher education and research in a fair, transparent, accountable, and impartial
President manner that ensures public trust and confidence.
2. It has particular legislative obligations to disclose the reporting and management of conflicts of interest under legislation such as the
> Board of Trustees Corporations Act 2001, Independent Commussion Against Corruption Act 1988, and Western Sydney University Act 199/.
> Academic Senate The University must also collect information in these particular declarations for the purposes of preparing note disclosures for inclusion in its

annual financial statements.
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